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Bolton Sixth Form College

JOB DESCRIPTION

Job Title:
Laboratory Technician - Term Time only
Responsible To:
Head/Deputy Head of Science Department
Location:
Town / Farnworth Campus 
Main Purpose of the Job:

To assist the Department in providing a quality of accommodation, equipment and materials required for the safe provision of the teaching of practical science in the Science Department, adhering to quality standards and procedures at all times.

General Responsibilities

· Prepare materials and equipment for practical lessons as requested by the teaching staff and assist staff and students with equipment, chemicals and any problems that may occur during lessons (including spillages/breakages) with special regard to safety
· Assisting teaching staff in the safe delivery of some practical activities

· Maintenance of equipment ensuring everything is clean and in good working order and safely / securely stored
· Piloting/Assisting with trial practicals, conducting feasibility tests on new practical work and modifying where necessary
· Construction/modification and design of equipment as required
· Provide audio-visual aids to the department
· Inform Premises Manager of Repairs when necessary and ensure safe lab services – electricity/gas/water/drains
· Maintain the stock of basic chemicals and equipment at reasonable levels, stock-taking, negotiating prices, requisitioning and checking supplies as required
· Arrange proper receipt and despatch of goods
· Have knowledge of the safety requirements in laboratories and preparation rooms

· Labelling, safe storage and record keeping of hazardous substances and proper disposal of used and contaminated materials, chemicals etc.
· Work within the safety requirements in laboratories and preparation rooms, ensuring that HASAWA, COSHH and NRPA regulations are observed and reporting any infringements of the above to the Head/Deputy Head of Science and/or Health & Safety Officer 
· Write and update risk assessments relating to technician duties.

· Maintain confidentiality with public and college examinations and assessments
· Maintain communication between campuses

· Supporting the teaching staff with the issue, collection and repair of text books as appropriate

Department Specific Responsibilities
Biology
Develop and maintain a clean, organised system of storage for chemicals, cultures (including microbiology organisms) and equipment stock
Understand and have knowledge of aseptic techniques

Monitor samples from plants and animals, including bacterial and tissue cultures
Take care of living organisms in department (fish)
Chemistry
Testing chemical compounds and materials for quality, performance, and composition 
Helping to devise syntheses and analytical procedures 

Ensuring that packaging, storage and disposal of hazardous materials complies with government regulations 
Physics
Have knowledge of the dangers associated with setting up EHT power supplies, radioactive sources and lasers.

Be able to test and repair electronic equipment such as power supplies, CRO’s and multimeters

Construct electronic circuits from circuit diagrams as required

Building to specifications any new apparatus required for Physics experiments and practical exams.
NB - The work of the College is characterised by peaks in demand for annual activities e.g. enrolment. The holder of this post (together with other support staff) is expected to assist in these activities from time to time whether or not they are part of their normal day to day duties.

Bolton Sixth Form College is committed to safeguarding children and promoting the welfare of children, young people and vulnerable adults and expects all members of staff and volunteers to share this commitment.
