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Technical Assistant
Listed below are details of the personal and professional qualities we are looking for and how we will be assessing/measuring them.  Please read this page carefully and ensure that you fulfil these criteria prior to making your application, as anyone not able to meet the essential requirements will jeopardise their chances of an interview.

E = ESSENTIAL

D = DESIRABLE

	CRITERIA
	STANDARD
	
	
	ASSESSED BY



	QUALIFICATIONS


	· Up to a Level 4 NVQ and GCSEs in relevant subject or relevant work experience
· Degree in a relevant subject
	E


	D
	Original Certificates / Application Form

	EXPERIENCE/

KNOWLEDGE

	· Full awareness of health and safety in the use of all IT/Film/Media/AV equipment for self and others.

· Experience of Multi-Media Applications

· Full Knowledge of Microsoft Office Applications

· Proven experience of problem solving techniques in relation to IT systems and hardware

· Experience of IT related hardware and general maintenance and support of this equipment

· Proven use and experience of using video cameras / camcorders / digital SLR cameras and photo manipulation software eg Adobe Photoshop / Pinnacle.

· An understanding and interest in the post 16 educational and learning environment and a rapport with young learners.
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	Application Form/Interview

	SKILLS AND QUALITIES


	· Good communication and interpersonal skills and a willingness to help at all   levels
· Positive attitude and Professional approach.
· Excellent organisational and planning skills.
· Ability to work under pressure and meet deadlines.
· Ability to work independently and as a part of a team. 

· Commitment to the Ethos of the Sixth Form College.

· Commitment to observing the Colleges Equal Opportunities, Health and Safety and Child Protection policies at all times.


	E
	
	Application Form/Interview

	PERSONAL


	· Professional Appearance 

· Calm and concise with a flexible   approach and the ability to deal with people at all levels.
· Full Disclosure clearance by Criminal Records Bureau.
· Medical Clearance.

NB – Both of the above would be following an initial offer of appointment.

· Excellent attendance and punctuality record
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