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APPLICATION FOR EMPLOYMENT

	Post applied for:


	Date of application:



	1. Personal Details

Surname:



	Forename(s):


	Address:

Post Code:
	Contact Telephone Numbers:

Home:

Work:

Mobile

Email:

	Teachers Reference Number:

	National Insurance Number:


	2. Right to work in the UK (Asylum and Immigration Act 1996) 
If you are not a UK National, do you have a valid work permit?

Yes (   No (
In order for us to comply with the above legislation – we need to see an original copy of your right to work in the UK if you are invited to an interview. 


	3. Important Note
The Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 does not allow employees with access to young persons under the age of 18 years the right to withhold information about previous criminal convictions which for other purposes are “spent” under the provisions of the Act.  You should disclose in this section any previous convictions (but not parking offences).  The College will not discriminate against any applicant disclosing a previous conviction.  However, where any information disclosed by the individual as requested in this section conflicts with information declared on the CRB, this conflict will be treated as a breach of trust by the College which could lead to the withdrawal of an offer of employment or termination of employment if already started as any risk assessment undertaken will have used incorrect information.
Do you have any current or previous convictions?
Yes ( 
No (  
If YES please provide details in a sealed envelope.

Have you ever been dismissed by reason of misconduct from any employment, office or other position previously held by you?                     Yes ( 
No (  
If YES please provide details in a sealed envelope
Any information provided on either of the above issues will be confidential and only considered in relation to this application.


	4. Current or most recent post
Please note that confirmation of your employment will be sought from your employers of the last five years should an offer of employment be made.

	Name of Employer/Institution:

	Post Title:



	Address:
	Date of Appointment:



	
	Salary Grade:



	
	Actual Salary:



	Telephone:
	Nature of Contract 
Permanent / Fixed Term / Part Time / Casual


	Email Address:

	Notice Required:

	Responsibilities of Post:




5. Employment History (start with the most recent) service with HM forces should also be included.  Please give details of all jobs held including part time and unpaid work and also complete any gaps between employment explaining reasons and length of gap.

	Name and address of employer
	Dates Employed
	Salary
	Reason for Leaving



	
	From
	To
	
	

	Job title:




	Length of gaps between employment:   Years      Months


	Please give reason


	Name and address of employer
	Dates Employed
	Salary
	Reason for Leaving


	
	From
	To
	
	

	Job title:




	Length of gaps between employment:   Years      Months


	Please give reason


	Name and address of employer
	Dates Employed
	Salary
	Reason for Leaving


	
	From
	To
	
	

	Job title:

	


	Length of gaps between employment:   Years      Months


	Please give reason


	6. Other Information

	Have you been granted early retirement from any post in the education service?         Yes (   No (
If yes, please give details:


	Are you related to any Governor or member of staff at Bolton Sixth Form College?       Yes (   No (
If you have answered yes, please give details:




	7. Education and Qualifications
Secondary Education

	Name of school 

and town
	Qualifications
	Grades
	Date

	
	
	
	

	Further/Higher Education

	Name of College/University and town 
	Qualifications 

and Subject
	Grades/Class
	Date
	Awarding Body

	
	
	
	
	

	Training/Course/Current Studies

	Place of Study
	Course Title
	Qualifications gained
	Date



	
	
	
	

	Membership of Professional Bodies

	Membership Body
	Date
	Title of Qualification or 

Level of Membership

	
	
	


	8. References 
Please give the names and details of two people who know you well and can provide current information about your suitability for the post.  ONE referee should be your present or most recent employer.  If you are shortlisted both your referees will be contacted prior to interview.  

	Name:

Job Title:

Address:

Telephone:
E Mail:

	Name:

Job Title:

Address:

Telephone:
E Mail:

	9. Declaration
I understand that any offer of employment that is made will be subject to receipt of satisfactory references, sight of original documentary evidence showing qualifications obtained, a satisfactory medical clearance and a satisfactory enhanced disclosure from the Criminal Records Bureau (CRB).
10. Safeguarding Children

Bolton Sixth Form College is committed to safeguarding children and promoting the welfare of children, young people and vulnerable adults and expects all members of staff and volunteers to share this commitment.

11. Data Protection
I understand that the personal data on this application form is needed to process my application for this post and that should I be unsuccessful, it will be destroyed six months after the appointment of the successful candidate.

Should I be successful in my application for this post, I understand that Bolton Sixth Form College will create and maintain computer and paper records on me based initially on the information provided in this application form.  During the course of my employment and after I leave the College, these records will be processed in accordance with the Data Protection Act 1998.

By signing below, I consent that the information in this application form may be used for monitoring purposes internally within Bolton Sixth Form College and for references to potential employers.

I certify therefore that to the best of my knowledge and belief, the information provided in all parts of the application form is correct.  I understand that should I deliberately make a false or misleading statement on this form or canvass any Managers or Governors of the College, and an offer of employment is made, my future employment could be jeopardised.

Signed: ________________________________   Date: ___________________________
 


	12. Letter of Application
Please attach a letter supporting your application for this post.  Please refer to the Job Description and further information and use this letter to state your reasons for applying for this post.  Please relate your skills, experience and personal qualities to the requirements of the job.
Any application form received without supporting information will be considered incomplete and will not be considered for shortlisting.
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Equal Opportunities Monitoring Form

Bolton Sixth Form College is an Equal Opportunities Employer.  Please complete this monitoring form and return it with your application. Completion of this form will help us to measure the effectiveness of our equal opportunities policy.  The information you give will be used for monitoring purposes only and will be treated as confidential.  It will be separated from your application form upon receipt and will not be disclosed to the Shortlisting or Interviewing Panels.

	Post Title:


	Reference:




	Gender:
  Female (     Male (   Transgender / Transsexual (

	

	Sexual Orientation:

( Heterosexual
( Homosexual
( Lesbian
( Bi-sexual 
( Do not wish to disclose sexual orientation

	

	Date of Birth: 


	Age:

	My ethnic origin is (using government categories)

( [11] Asian/Asian British – Bangladeshi

( [12] Asian/Asian British - Indian
( [13] Asian/Asian British - Pakistani
( [14] Asian/Asian British – Any other Asian background 
( [15] Black/British Black – African
( [16] Black/British Black – Caribbean
( [17] Black/British Black – Any other Black background 
( [18] Chinese

( [19] Mixed – White & Asian
( [20] Mixed – White & Black African
( [21] Mixed – White & Black Caribbean
( [22] Mixed – any other Mixed Background

( [23] White – British
( [24] White – Irish
( [25] White – any other White Background
( [98] Any other 

( [99] Do not wish to say

Please comment if these categories do not accurately describe your ethnic origin.  How best would you describe your ethnic origin?

	The College is committed to meeting its obligation under the Disability Discrimination Act. 

Do you regard yourself as being disabled?

Yes (

No (
If yes, please categorise your disability:

( [1] Blind/partially sighted
( [2] Deaf/hearing impairment
( [3] Dyslexia

( [4] Mental health disability
( [5] Multiple disabilities
( [6] Needs personal care support

( [7] Unseen disability (diabetes/epilepsy/asthma)

( [8] Wheelchair user/other mobility difficulties
( [9] Other disability or Learning difficulty

          Please state below:-

( [10] Do not wish to give information
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