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APPENDIX 1
BULLYING AND HARASSMENT REPORT FORM
(Use additional sheets if necessary)

	College ID No.


	

	How can we best contact you? (via email, progress coach or telephone?)



	

	What happened/is happening?




	

	When and where did it happen?



	

	Who was bullying/harassing you?



	

	Did anyone else see it happen and if so who?*



	

	How does the this incident/s make you feel?




	

	Was the bullying/harassment a one-off incident or part of a bigger problem?




	

	Were you physically hurt during the incident?




	

	What would action you like the College to take to stop the bullying/harassment? (e.g. someone to speak to the individual/s named, monitor the situation to ensure it doesn’t get worse, hold a meeting with yourself and the other person/s?)*




	

	Do you have any worries now that you have reported the bullying/harassment?




	

	You don’t have to give any information marked with a * if you don’t want to, but if you do give it you will make it easier for us to help you stop the bullying.  Any information you give to us will be treated responsibly and we will discuss what action you would like to take before we take any action.

Please tick if you have a learning difficulty or disability and would like support
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